Instructions to Authors for the Preparation of Papers for the International Symposium on Aerosols in East Asia and Their Impacts on Plants and Human Health
Principal Author Name1, Co-Author Name1, Co-Author Name2
1Affiliation, Complete mailing address(including country), E-mail
2Affiliation, Complete mailing address(including country), E-mail
Abstract

The Proceeding will be distributed at the symposium. Authors should submit the papers electronically in the Microsoft Word document format (*.doc or *.docx) by the deadline indicated on the www page.  

The remainder of this document consists of guidelines for preparing the electronic copy of paper submissions.  Authors may choose to manually replicate this format or they may enter text/images/equations etc. into this template to generate the formatted paper. In any case, each submission should resemble these instruction sheets in format and style when completed.
1. General Specifications

All papers should be in English. Papers must be prepared in double-column format. The submissions may be no longer than 2 pages in length.  Do not include page headers or footers in the document.   Do not include page numbers. 

2. Page Layout
Paper format should be A4 size.  

Top and bottom margins should be 25 mm. Left and right margins should be 20 mm.

•Text: 
Times New Roman

•Variable:
Times New Roman

•Symbol:
True Type Symbol font

Font sizes

•Paper Title: 14 pt  
bold (TITE)

•Authors:

10 pt bold  (Author)

•Affiliation(s):
10 pt italic (Affiliation)

•Normal text:
10 pt, single spaced

•Figure caption text: 
9 pt, single spaced

For the electronic submission, please ensure that only Type 1 Fonts are used.

3. Title and Author Affiliation
The paper title, author name(s), affiliation(s), complete mailing address, and email should be centered at the top of the first page using the fonts and type sizes indicated in Section 2. Use superscripts to refer to the individual affiliations.

4. Headings
 This document has been typeset in accordance with the style to be followed for the headings.  Use the decimal system in Arabic numerals for the numbering of the headings and subheadings.  Major section headings should be in capitals.
4.1 Subheadings

Subheadings or subsection headings are to be in lower case with initial capitals.  The numbering should be flush with the left-hand margin.  

Authors may use the automatically numbered Heading styles provided in this template or may manually set the heading and subheading numbers.  
5. EQUATIONS
Equations should be numbered consecutively throughout the paper with unique numbers for each equation.    The equation number should be in parenthesis, flush with the right-hand margin of the column.  
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6. FIGURES AND TABLES
Figure captions should be below the figures. Table captions should be above the relevant Tables.  
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Figure 1.  Authors may use the figure caption style provided here to keep track of figure numbering and referencing or they may do the numbering and referencing manually. Please use common image files (e.g., tiff, jpeg, png, gif). Please do not paste draw files containing vector data. 

Figures will be printed as black and white in the proceedings.
7. REFERENCES

Number citations consecutively in square brackets and refer to the reference number as [2], such as “The authors in [2] demonstrated that…”.  It is not necessary to use “reference [2]” except at the beginning of a sentence:  “Reference [2] is the second reference…”  The title of the book or journal shall be in italic script.  The heading for the reference section should not be numbered.
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